


The MLA 
Handbook tells you 
the rules for writing 

papers the same 
way the Colegio 

Americano 
Handbook tells you 
the rules for school.  



 Your paper should be typed using Times New Roman 
or Arial font size 12.  
 

 Double space your paper. 
  

 Your paper should have 1 inch margins  
 

 Create a header in the upper right hand corner with 
page numbers and your last name.  

 

 Align your paper to the left (DO NOT JUSTIFY)  



 You do not need a title page 
 

 You will begin your paper with a heading – This 
heading should be in order of your name, your 
teacher’s name, the course, and the due date.  

 

 Your title should be centered.  It should be 12 pt 
Times New Roman or Arial.  It should also be 
black. It is boring, I know, but it should blend with 
the rest of your paper!  

 

 

 





 Italicize titles of long works: Novels, Biographies, Text 
Books, Movies, Documentaries, Anthologies, Plays 
 The Giver, Ties that Bind, Ties that Break  

 

 Quotation Marks for short works: Poems, Articles, 
Short Stories  
 “Thank You M’am”, “Global Warming and Climate 

Change”  



 You must put quotations marks around the exact 
words of another person. 

 

According to experts “70% of all climate change is a 
direct result of pollution” (Montgomery 63).   

 

 



 We still need to make sure to give people credit even when we 
paraphrase their ideas in our own words!  

 

Jessica Montgomery’s study illustrates that a large percentage of 
climate change is the direct result of pollution and can be resolved 
by converting to alternative energy sources (63). 

 

OR 

Studies illustrate that a large percentage of climate change is the 
direct result of pollution and can be resolved by converting to 
alternative energy sources (Montgomery 63).  







These are all of the works, or sources,  
that you actually CITE in the body of your 
essay! 


